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Welcome to
LOGGING IN

MyPass Certificate Tool

Please sign-in to your account and start the adventure

Visit to access
the login page. Once you have
logged in, you will be directed
rersaneaees to the Home section of the

website.

joni@audaciabio.com

From here you can see your

basic profile information, and

you can access the main
' menu.

@
MyPass

The main menu presents all

82 Dashboard the options for the travel tool.

20 User >

L Lab >

Protip — to keep the menu from
©  Location > collapsing, select the blue
2% Custorner N button next to the MyPass

Logo
Certificate > @ @

s
. MyPass \
{§} Settings >




MyPass

—
CREATING A TRAVEL

88 Dashboard CERTIFICATE
,93-, Lser by

By selecting the Certificate
& Lab ¥ option in the main menu, the

sub-menu will open.

@ Locaticn >

o]

~*  Customner > . Select the Add
Certificate option, to

E’] Certificate v

open the page for
creating certificates.

D A Cortificats e— 1

o List Certificate

{'ﬁ} Settings >

From the Add Certificate page,
Add Certificate you can either search for a
customer, or enter the customer

Mypdss Search Existing Customer:

Y3AUDACIA BIOSCIENCE  [RGRLELISS

Search by Passpoit
Generate A New Certificate Sastrh Rt
WNew Customer Customer Details
Enter detoils and set custamer [Pt cam theplay paarch or Craats Mew Cuntsmer)
Existing custourser
Search by nvre or Pasipart, Email Address = -
Select display and verify details Di
sv:cusnc:m-r * Last Hame: | ey )
First Name
DOB
Gender PROTIP
Passportif
Collwction Date . Tirn B Add Pessonalioed G Code: . .
Using the List
Certificate option
will allow you to edit
Certificates a previously made
s e S certificate, without
e e o I having to re-enter

client information




Search Existing Customer: Search by name or Passport I

Search Result
Customer Details SETT' NG THE
(Fields can display search ar Create Mew Customer) C U STO lvl E RI S
INFORMATION

Email Address
Displa
Last Name

First Name

If the customer is already in the

e database, you can search them
by name, or passport number.

Gender

Passport#f

Collection Date llaction Date . Add Personalized QR Code

Set Customer

Once the result is returned,
select the correct name, and the
customer’s information will be

Search Existing Customer: perl x ]

Search Result displayed.
Jan Penfold
Custamer Details

(Fields can dhsplay search o Create New Custamer)

To enter the customer

o 1 information

Last Name

First Name

D.OB ) . Enter the customer
Gender / information.

Passport# . Select if you want to add
Collection Date Collection Date Time . Add Personalized QR Code

a customized QR code

. Click Set customer to
et Customer | <s————— 3

add the information to
the database

PROTIP

The customer information
can be entered at any
time. By selecting the
“set customer” option, it
saves the information for
retrieval at any time.




ocation Detzils
ocatontes SETTING THE SAMPLE
megey  waOus COLLECTION LOCATION

S Select Lak

Location Mame 104 Pharmacy - Sandwich

Address 3211 Sandwich Street

ity Windsor

Administered By The sample collection location is

Vet Lol the next section. It indicates
where the sample was taken for

Set Sample and Lab

the test.

Location of Sample Collection Surihios Drugs DA Phammacy - Santwichi

If the location is available in the

Location Details
drop down menu, you can select

e IO Phvmacy) the proper location and it will
auto fill the details section.

Company Sunshine Drugs Sunshine O

Location Mame 1D Pharmacy - Sandwich

Address 3211 Sandwich Street

If the location is not available,
you can manually add it by
entering the details and
selecting Set Sample and Lab

To select the lab (if required),
chose the appropriate
processing facility of the test
being taken. There is no way to
input the lab manually, it must
University of Windsor be added by an administrator.

Cr. Chris Spirou

Medical Laboratories of Windsor LTD

S : PROTIP

If you have admin access,
you can add a lab to
streamline your workflow.

Just select the “Lab” option
and the Add Lab Submenu,
and fill in the details. The
lab will now be available in
the lab drop down when
creating a certificate.




Test Results

Vaccine Status

2 Doses

. 1 Dose

. Data Not Available

Vaccine Dose 1 Vaccine Dose 2

Product Name

Select -

Product Name

Select -

Date Date
Date Date

PCR Test Antigen
. Positive . Positive
. Negative . Negative
Not Administered Not Administered

Antibedy IGG Antibody IGM
. Positive . Positive
. Negative . Negative

Mot Administered Mot Administered

Set Result

SETTING THE RESULTS OF
THE TEST

VACCINE STATUS

This tool has an option to set the
vaccine status of the client, and
it will display on the certificate.

If the client has a first or second
dose of a vaccine, select the
appropriate number. If the
client has not been vaccinated, o
r choses to not display their
status, select Not Administered.

Select the product name of each
dose, and the date of
administration.

TEST RESULTS

The default status is Not
Administered. Simply check the
Negative or Positive results, and
click “Set Result”

PROTIP

You can combine multiple
tests into 1 travel
certificate. If a client
brings lab results from
another company, you
can verify those results,
and include them on the
certificate




Verified By

Company Audacia Bioscience

VERIFICATION OF RESULTS

Location Name

Address 105-880 North Service Rd E
City Windsor The verification section is for the
person who has visually
Signature Displayed validated the results of the test,
N f& ~ has visually seen the vaccine

dose receipts, or any 3™ party

Set Verification test results.

Verification Date: The verification information is
Verified By e August 2021 > automatically filled in, and
Su Mo Tu We Th Fr Sa reflects the person who is
Comp ence .
25 26 27 28 29 30 3 logged into the tool.

Lacati 2 3 4 5 6 7

g 9 10 11 12 [ s ]
Addre 45 15 17 18 19 20 27 Service Rd E

City 22 23 24 25 26 27 28 To verify a resu.I’Fs, s.imply seI.ect
30 31 1 2 3 4 the date of verification, confirm
the Company, Location, Address
Signature Displayed . ?Q and City. Ensure that the

signature is the correct one, and
click Set Verification.

Signature Displayed
. ﬁ, PROTIP

You can change the
information in the

Verification section by
editing your profile. You
can edit your profile by
clicking on the profile
picture in the top right

Jon Brooks
Uszer
2, Change Profile

o Change Password

[+ Logout




Preview Certificate

ETEAUDACIA BI9SCIENCE MyPass Canadsi

990 Narth Sarviem I, St 10
Wisbsr Ot Casads K3 346
Cietnea
Intermational Travel Certificate

NAME: Py Ol
Pasaguart Sumber; IEH1ZH
st of Mirthe 97/ 307831

Gamden Maie Meale
Callestion Dite: BTLI031 1820

LOCATION OF SIMPLE COLLECTION

Mabeclar trats bave omprme Allghen 211 f-eiCol
{KT-PC30 Ay, Mintical Eaburwterion of Windair in 5

ESO1S1EY PLUS aermbtod lisaratory.

VACCINE STATUS.
Faly Vacrmatrd

e

o TEST RESULT Y WT-POR
1+ Mot Admsmmtered ditmse by s tsms PR

RSP — R

Edit Cartificate | | Send Emai Caresl

Y
1
¥ e | L

Edit Certificate Send Email Cancel

The certificate has been successfully sent to Phillip Clla at

N/ phillip@audaciabio.com on 08/13/20271 10:52:14
MVPCISS This record has been stored
Create MNew Certificate

Edit Certificate Send Email Cancel

PREVIEW AND SEND THE
CERTIFICATE

Once you have filled out the
form completely, you can
preview the certificate before
you send it. Click on the preview
certificate.

When you preview the
certificate, you are able to see
all the information, and how it
will appear exactly when
emailed or printed.

The certificate is generated as a
PDF, and can be printed directly
from the preview window, and
then emailed as well.

If you need to correct
information o the certificate,
select Edit Certificate. If you're

ready to send the certificate via
email, click on Send Email

It will send an email to the
address provided in the client
details, and return a
confirmation of sending.

PROTIP

Clicking on Create New
Certificate will open a
clean client record, so you
can stack results and send
them one after another.
If someone wants a
printed copy after the
email, select the “List
Certificates” in the side
menu







